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MNONNOXEHUE O BYXITANTEPUU
1. O6LWwme nonoxeHus

1.1. byxrantepua AHO [OMNO «YU HAuHamo-lMpodu» aBnsetca dyHKUMOHANBHbIM
CTPYKTYPHbIM NoAapasaeneHmem opraHn3awumm

1.2. byxrantepusa B cBoen pabote pykoBoactByeTcs KoHcTuTyumen Poccuiickon
®epepauun, PepepancHoiM 3akoHoM «O Byxrantepckom ydetey, WHCTpykumenm no
Byxrantepckomy yyety, [lonoxeHusamun o 6yxranTepckoMm y4vyeTe U OTYETHOCTU B
Poccuiickon ®epepauunu, nHeiMmn coeeparnbHbIMU 3aKOHaMK, yKazaMn 1 pacrnopsiKeHNsIMm
MpesvpgeHta Poccunckon  depgepaumn, MNOCTAHOBMAEHUSAMWU U pacnopsKEHUAMU
MNpaButensctea Poccuiickon ®denepauun, OPYriMM HOPMAaTMBHBLIMK aKTamu, a Takke
npvkasamu gupekrtopa u Hactoswmm MNMonoxeHuem.

1.3. PykoBogctBo 6yxrantepuen ocywecTBnAeT rnaBHbil  Byxrantep, KOTOPbIv
Ha3HayaeTCa Ha OOMKHOCTb M ocBobOXaaeTcs OT AOIMKHOCTU npukasom aupektopa AHO
Ao «YW AdunHamo-Tpodu». TpeboBaHusa rnaBHoro OGyxrantepa No AOKYMEHTarbHOMY
OPOPMITEHUIO XO3ANCTBEHHbIX OMepaLmi U NpeaocTaBneHnto B Byxrantepmio JOKYMEHTOB,
cBefeHnn U nHpopmaummn obsasaternbHbl AN BCcex paboTHMKOB OpraHn3auum.

1.5. MNaBHbIN Byxrantep NOAYNHAETCA HENOCPEACTBEHHO ONPEKTOPY.

1.6. CTpykTypa n wWwTaTHOe pacnucaHme OyxranTepuun, OOSMKHOCTHbIE WHCTPYKLUK
paboTHUKOB Byxrantepumn yTBepXxaatTcst ANPEKTOPOM.

1.7. PaboTHuKM OyxranTepun HasHayalTCsA Ha [OOSMKHOCTb M ocBoboxgakTca oT
AOIMKHOCTU  OUPEKTOPOM MO MNpeacTaBfieHUio  rnaBHOro  OyxranTtepa, KOTOPOMY
HenocpeaCTBEHHO NOAYNHAIOTCS B cBOEK pabore.

1.8. PaboTHukm OGyxrantepun, paboTawowme € MaTtepuanbHbIMU  LLEEHHOCTAMU, NpU
noctynneHnn Ha paboTy noanuCbIBalOT C JOroBOp O MOSIHOWM  MaTepuarbHON
OTBETCTBEHHOCTM B COOTBETCTBUE C 3aKoHoAaTenbCcTBOM Poccuickon ®enepauumm.

2. OcHOBHbI€e 3aga4un Oyxrantepum

2.1. BepeHue OyxranTepcKoro y4yeta M OCYLLUECTBIIEHME KOHTPOMsS 3a pauuoHanbHbIM
MCNONb30BaHNEM MaTepuarnbHbIX 1 PUHAHCOBBLIX PECYPCOB OpraHu3auuu.

2.2. ObecneyeHne pykoBOACTBA OpraHu3auumn nHopmaumnen, HeobxoomMMon Ans KOHTPOns
3a cobniogeHnem 3akoHogatenbctBa Poccuinckon Pepepauumn npu OCyLLECTBRAEHUM
XO3ANCTBEHHbIX Onepauui, a Takke 3a UX LenecoodbpasHOCTbo, HAaNUYMeEM U ABUXKEHNEM



MMyLLECTBa, MCMOSHEHMEeM 00s3aTenbCTB, UCMONb30BaHMEM MaTepuarnbHblX, TPYAOBbLIX U
hVHaAHCOBbLIX PECYPCOB B COOTBETCTBUM C YTBEPXKAEHHLIMU HOPMaMmu 1 HopMaTUBaMM.

2.3. [lNpepoTBpallieHne oTpuuaTesSibHbIX pPe3yrbTaToB XO3SAWCTBEHHOM [LOEATESNIbHOCTU W
BbiSIBNIEHNE  BHYTPUXO3ANCTBEHHbIX  pe3epBoB  obecneyeHns ero  bmMHaHCOBOW
YCTONYNBOCTM.

3. ®yHKUMM Byxrantepumn

3.1. OpraHusaums OyxranTepckoro yyeTa C COCTaBIieHMEM OyxranTepckon M HanoroBoWn
OTYETHOCTMW.

3.2. OpraHmsauwﬂ ydyeTta umyllecTBa, 00a3aTenbCTB U XO3ANCTBEHHbIX onepauvl|7| Ha
OCHOBE HaTtypalibHbIX VI3MepVITeJ'lel7l B [OEHEXHOM BbIpaXeHnn nytem CrJjoLwHOro,
HenpepbIBHOIro, AOKyMEeHTalribHOro n B3aMMOCBA3aHHOIO X OTPaXXeHUA.

3.3. OpraHunsauus y4eTa OCHOBHbIX CPeACTB M amopTusaumm (M3Hoca).

3.4. OpraHunsaumsi y4eta NoCTynfieHnsi, CO34aHus 1 BbIObITUSA HEMaTepuanbHbIX aKTUBOB.
3.5. OpraHunsauus yyeta 4OXO40B M pacxogoB opraHu3aumm n (oMHaHCOBbIX pe3yrbTaToB.
3.6. OpraHmnsauus yyeta geHexHbIX CpeaCTB, MPaBUibHOCTU BEOEHUS KaCCOBbIX Ornepauni.

3.7. OpraHusauusa yyeTa pacyeToB Mo 3apaboTHoW nnate, coumanbHOMY CTPaxOBaHWIO,
yaepXaHui 13 3apaboTHoW nnathbl.

3.8. OpraHmzaumsa Bbinnatbl  3apaboTHOM  nnatbl, nocobum nNo  BPEMEHHON
HEeTPyA0CNocobHOCTK, NOCOOMIA Ha OEeTen M UHbIX NOCOOUN M BbINMaT, NPeLyCMOTPEHHbIX
3akoHogaTenbCcTBOM Poccunckon degepaummn, a takke BbinnaT maTepuanbHOM MOMOLUN,
YCTaHOBJEHHbIX MPUKa3aMn opraHnsayuu.

3.9. OcyLecTBNeHME KOHTPONA MO pacyeTaM C 3akaszynmkamu, gebutopamm 1 Kkpegutopamu,
C NepcoHarnom rno Npo4vMm onepaumsm, no y4eTy NogoTYETHLIX CYyMM.

3.10. CBoeBpeMeHHOe, MpaBUNbHOE HAYUCNEHME W KOHTPOSb 3a MNepevYncrieHnem
YCTaAHOBINEHHbIX 3akoHoaaTenbcTBoM Poccuickon depepaumm nnatexen B OOOKET U
CTpaxoBbIX B3HOCOB B POHAbI.

3.11. CocTaBrneHve M CBOEBPEMEHHOE MpeAocTaBrieHne B KOHTPONUPYHOLLME OpraHbl
ByxranTepckom 1 HanoroBowm OTYETHOCTH.

3.12. [MpymeHeHMe B YTBEPXKOEHHOM TMOPSAKE W KOHTPONb 3@ NPUMEHEHNEM
noapasaeneHnsiMm yHUumMpoBaHHbIX OpPM NEPBUYHOTO y4eTa.

3.13. MogrotoBka rpadovka AOKyMeHToobopoTa ¢PMHAHCOBO-XO351MCTBEHHOMN
AOKYMEHTaLMN N KOHTPONb 3a ero cobnogeHmem.

3.14. Ob6ecrneyeHne coxpaHHOCTM  OyxranTepckonM  AOKymMeHTauuwu, npuem  OT
nogpasgeneHvui, XxpaHeHne n nepegada Ha apxvBHOE XpaHeHWe NepBUYHbIX OJOKYMEHTOB,
A0roBOpOB, MHON (PUHAHCOBOW M OTYETHOW JOKYMEHTauuu.

3.15. lNpenocTtaBneHne HeobxoaumMon MHopMaunn nogpasgeneHusM opraHnsaunm.

3.16. YuyacTme B npoBeAEeHMM MHBEHTapu3auuMm [OEHEeXHbIX CpeacTB, TOBapHO-
MaTepuanbHbIX LEHHOCTEN N (PUHAHCOBLIX 06A3aTeNbCTB, CBOEBPEMEHHOE N NPaBUIIbHOE
onpefeneHne pesynbTaTtoB MHBEHTaApM3aLMK U OTPaXKEHNE KX B yyeTe.

3.17. OcyLLI,eCTBJ'IeHI/Ie MHBEHTapn3auunm pacyeToB oOpraHnsaunm cO CTPYKTYPHbIMA
nogpasgeneHnamMmm n CTOpoOHHUMM opraHn3aumnamn.



3.18. AHanuM3 UHAHCOBO-XO3ANCTBEHHOW OEATENbHOCTM B  LUENsX  BbISIBIIEHUSA
BHYTPUXO3SINCTBEHHbBIX pPE3EPBOB, NpeaynpexneHnsi notepb U HENpPOU3BOACTBEHHbLIX
pacxoaoB.

3.19. Yyactne B paborte no odopmreHnto maTepuanoB MO HegocTadam W XULLEHUAM
AEHEXHbIX CPeACTB N TOBAPHO-MaTepuanbHbIX LEHHOCTEN M MO KOHTPOSO 3a nepefaven B
Hagnexawmx cnyyasax aTux matepuarnoB B cyaebHble U CnegCTBEHHbIE OpraHbl.

4. NpaBa u 06a3aHHOCTH Byxrantepuu

Obs3aHHOCTU:

4.1. B cootBetctBME C YyHKUMAMM OByxranTepuun, YCTAHOBIIEHHbIMW HACTOSILLMM
lMonoxeHnem, OCylWecTBNATb BeAeHue OyxranTepcKoro yyeta M OTYETHOCTM B CTPOroMm
COOTBETCTBMM C TpeboBaHMsMM  OENCTBYIOWEro  3akoHogaTenbctBa  Poccuiickon
depepaunn.

4.2. OcyU_l,eCTBJ'IFITb cucTeMaTmM4eCKNin KOHTPOJ1b 3a I'IpaBI/lJ'IbHOI;I NOCTaHOBKOWN nepBm4HOro
aHalriIMTn4eCcKoro y4yeta BCeMU CTPYKTYPHbIMU nogpasgeneHnamun.

4.3. MNpoBOAMTb WHCTPYKTaX MaTepuaribHO OTBETCTBEHHBLIX NULL MO BOMpocaMm y4yeta U
COXPaHHOCTU LIeHHOCTEN, HAXOAALMNXCA Ha UX OTBETCTBEHHOM XPaHEHUN.

44, TpeboBaTb OT BCeXx NOApasdeneHuin U  OOMMKHOCTHbIX JUL,  OpraHu3aumm
npegocTaBneHne  mMaTepuanoB, HeOOXOAMMbIX AN OpraHuMsauunm 1M BeOeHus
OyxranTepckoro yyerta, ynnaTtbl HanoroB M cOOpPOB, CBOEBPEMEHHOIO MNPEAOCTaBIEHMS
OyxranTepckon OTYETHOCTMW.

45. He npuvHMMaTb K WCMNOMHEHUIO [OOKYMEHTbl, O(OpPMIIEHHbIE C HapyLleHUEM
YCTaHOBNEHHOro nopsiaka.

MpaBa:
4.6. BHOCKTb NpegnoXeHus no onpegeneHnto (M3MeHEHNI0) CoO34aHunIo:

¢ nopdagka u cnocoba HauucneHuss Kn3Hoca MO  OCHOBHbIM cpeancrtBam,
HemMaTepuarnbHbIM akKTuBam, MariouEHHbIM U 6bICTp0I/13HaLUI/IBaPOUJ,I/1MCF| npeamMmeTam;

« cnocoba y4eTa 3aTpaT, rpynnuMpoOBKM U CMCaHWs 3aTpaT;

* CPOKOB NoralleHust pacxooB OyayLMx NepUOAOB;

* MOMEHTa peanuaauum no pabotam OONTOCPOYHOro XapakTepa;

* pe3epBOB COMHUTENbHbIX A0NTOB, PE3EPBOB N (DOHAOB CreLmanbHOro HasHaYeHUs;
* cnocoba OLEHKWN 3a10/MKEHHOCTM NO KpeauTam 1 3anmam.

4.7. KoHTponupoBaTb COOGNOAEHUE CTPYKTYPHbIMU MoApasfeneHnidi  yCTaHOBMEHHbIX
npaBwn:

° OCbOpMJ'IeHI/IFI NPpUeEMKN N OTNyCKa ToOBapHO-MaTepunaribHbIX LLeHHOCTEWN;

* cobntogeHne wraTtHOW, (PMHAHCOBOW, OOrOBOPHOM WM KacCOBOW OUCUMUNIIMHBI, a
TaKkKe yCTaHOBMNEHHbIX NpaBus NPOBEAEHMS UHBEHTapU3aLnii;

* MOJTHOTbI N CPOKOB MpeaocTaBneHna JOKYMeHTaUMn N AaHHbIX NepBUYHOIO y4yeTa.



5. OTBeTCTBEHHOCTb Gyxrantepum

5.1. byxranTepus HeceT B COOTBETCTBUM C 3akoHogaTenbCcTBOM Poccunckon depepauuu
OTBETCTBEHHOCTb 3a:

* HeBbINOJIHEHNE BO3JNIOXEHHbIX HaA Hero 3agady u (*)yHKLl,VIIZ, onpenenexHHbIX
HaCTOALLMM MOJNOXEHNEM;

* HapyLleHWe npaBun BefeHusi ByxranTepckoro yyeta U UckakeHue GyxranTepckon
OTYETHOCTU;

* MPUHATUE K WCMONMHEHUIO W OMOPMIIEHMIO [OOKYMEHTOB MO onepauusiM, He
COOTBETCTBYIOLMM YCTaHOBIIEHHOMY NOPSAKY NPUEMKU, ONPUXOO0BaAHUS, XPAHEHUS U
pacxooBaHWs OeHEXHbIX CPeACcTB, MaTepuarnbHbIX LIEHHOCTEN;

* HECBOEBPEMEHHOE M HernpaBuIiibHOE MPOBEAEHMEe onepauuii Mo pacyeTHOMY WU
Apyrum cyetam B 6aHkax, pacdeToB ¢ AebuTopammn 1 KpeauTopamu;

* HeCBOeBpeMEHHOE npeacTtaBrfieHne B rocyaapCTBEHHbIE OpraHbl 6yxranTepC|<017|
OTYETHOCTU N nNpeacTaBrieHne Heﬂ,OCTOBepHOVI OTHETHOCTMW.

5.2. PaboTHUKM Byxrantepun HeCyT NEPCOHArbHY OUCLUNIMHAPHY, aOMUHUCTPATUBHYHO
N YrornoBHYK OTBETCTBEHHOCTb 3@ HeHaanexallee BbINOMHEHME U HapyLLeHMe CrnyXeOHbIX
00513aHHOCTEN, BO3MNOXEHHbIX HA TPYAOBbIM LOTOBOPOM, AOIMKHOCTHBIMM 00s13aHHOCTAMMU
WM  pacnopshkeHneMm rnaBHoro OyxranTepa O pacnpegeneHn  YyHKLMOHAmNbHbIX
006513aHHOCTEN, HEMCNOMHEHME YKa3aHWI rnaBHOro byxrantepa, HecobniogeHne nokanbHbIX
HOPMAaTMBHbIX aKTOB, @ Takke 3a AencTBusa NnMbo 6e3aencTBMS, NOCNY>XUBLLME OCHOBAaHNEM
nn6o cnocobcTBOBaBLUME MPUYNHEHUS UHCTUTYTY MatepuarnbHoro yuiepoa.

6. CTpykTypa byxrantepumu

B YueGHoM LeHTpe co3faHa creaytollas CTpykTypa byxrantepun:
- rnaBHbIN ByxranTep;

- Byxrantep-kaccup.
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